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1. O6mue morokenus.
1.1. IlonoxeHue O MOpAAKE NMPOBENEHUS ATTECTALAH aIMMHHCTPATUBHO-YIIPABIIEHYECKOTO H
Y4eOHO-BCIIOMOTaTeNbHOTO Tepconana (nanee Ilopsmok) IocyqapcTBEHHOTO 60MKETHOTO
IPO(ECCHOHATBHOTO  0OPA30BATENBHOTO  yUpEKACHHS Tropoxa Mockebl  «MoCKOBCKHi
aBTOMOOMIIbHO-TIOPOKHBIA Kotemx uM. A.A. Huxomaesay (mazee — Konnemx) ompenenser
[IpaBHJia, OCHOBHBIC 3alad¥l ¥ TNPUHIMILI TIPOBENCHUS aTTECTALMM aIMHHHMCTPATHBHO-
YIPaBJICHYECKOT0 B Y4€OHO-BCIIOMOTaTEeIbHOTO IEPCOHAIA.
1.2. Hacrosiumii Ilopsinox mpumensiercst Kk pabotrukam Komemka, 3aMeIaromyM T0JDKHOCTH,
YKa3aHHBIE B pasfeiax aIMUHHCTPATUBHO-YIPABICHIECKOTO ¥ y4eOHO-BCIIOMOTaTEIHHOTO
[CpCOHaNa IMTAaTHOro pacmucanus Kojulemka, B TOM 4Ymcie B ClydasX, KOrJa 3aMeElICHHE
JOJDKHOCTEH OCYIIECTBISAETCS II0 COBMECTUTENBCTBY, & TAKKE ITyTEM COBMEINECHUS JOIDKHOCTEM
Hapsy ¢ paboToM ONpeneTeH oM TPYAOBEIM IOTOBOPOM (Najiee — paGOTHUKH).
1.3.Hacrosiumit [Topsiok paspaGoTan B COOTBETCTBHH cO CT. 8 1 cT. 372 Tpynosoro Konekca P®.
1.4.Arrectanus pabOTHUKOB POBOJMTCS B LENSX MOATBEPX/IEHHS COOTBETCTBUS PaGOTHUKOB
3aHAMAaEMbIM UMH JOJDKHOCTSM Ha OCHOBE OLIEHKH UX MPO(ECCHOHAILHOMN IeATeNbHOCTH.
1.5. OCHOBHBIMH 3a1a9aMK IPOBENICHUS ATTECTAIUH SBISIOTCS:
-CTUMYJIMPOBAHKE LEICHANPABICHHOIO, HEIPEPHIBHOIO MOBBINICHUS YPOBHS KBATH(DHKALIA
PabOTHHKOB, KX METOJOJIOIHYECKOM KyIbTYpPBI, IPO(ECCHOHATFHOTO ¥ TAYHOCTHOTO pocra;
-OIpezeTIeHAe HEOOX0IMMOCTH TTOBBIICHNS KBATA()HKAIIUH PAOOTHHKOB;
-[IOBBINICHUE 3P (QEKTUBHOCTH M Ka4eCTBA JEATEIbHOCTH,
-BBIABIICHUE NIEPCIIEKTUB UCIIOIb30BAHUS IOTEHIMAIBHBIX BO3MOXKHOCTEN pabOTHUKOB;
-obecredeHye nudGepennmanmy pasMepoB OIUIATH TPya paGOTHHKOB C YIETOM YCTAHOBJIEHHOH
KBaIM(UKAIMOHHON KaTerOpHH 1 06beMa HX pabOTEL
1.6. OCHOBHBIMHE IIPHHIIUIIAME [IPOBENEHHS ATTECTANH SBIIOTCS KOJLIETHAIBHOCT, [JIaCHOCTb,
OTKPBITOCTB, OOecleYrnBaromue OOBEKTHBHOE OTHOIIEHWE K pabOTHHKAaM, HEXOIyCTHMOCTH
JUCKPUMHHALMHY IIPY IPOBEICHUHN aTTECTALUH.
2. ATrecTanus aIMHHHCTPATHBHO-YIPABJIEHIECKOr0 H YIeGHO-BCIIOMOTaTeIbHOTO
IEepCOHAJIA B NeJIAX NOATBEPKACHUN COOTBETCTBHA 3aHHMAaeMOH JOKHOCTH.
2.1. Arrecrauus paGOTHEKOB aIMHHHCTPATHBHO-YIPABIEHIECKOTO U YIeOGHO-BCIIOMOTaTEMbHOTO
nepconana (manee AVII u VBII) B nemax IIOATBEPKICHUS COOTBETCTBHS 3aHUMAEMBIM HMH
AOIDKHOCTAM MPOBOAUTCS OMMH pa3 B MATh JI€T HA OCHOBE OLCHKH WX MPO(ECcCHOHATBHOM
ACATENBHOCTH aTTECTALMOHHBIME KOMACCHIMHE, GopMHIpyeMbMu Koutemkem.
2.2. Arrecranmonnas xomuccust AVII u VBII cosmaercs mpukasom mupekropa Komnemka B
COCTaBe IpeCcenaTelss KOMUCCHH, 3aMECTUTENS TIPENCeNaTeNs, CEKPeTaps | YWIEHOB KOMHUCCHH.
2.3. B coctaB Atrecranuonnoii komuccuud AVII u VBII B 06s3aTe1bHOM MOPSJIKE BKIIFOYAETCS
IPEICTABUTENb BHIOOPHOTO OpraHa IEPBUYHON MPO(COI3HOH OpraHu3aIuH.
2.4. Arrecramus pabotHukoB AVII 1 VBII mpoBoguTCS B COOTBETCTBHM C IIPHKa30M AUPEKTOpa
Konnemxka.
2.5. Komnemxk 3HAKOMHT DabOTHHKOB € MpPHKA30M, COMEPYKALIMM CIIHCOK pabOTHHKOB,
NOJJIEXAMKUX aTTeCTalny, TpaQyuK IPOBEACHHS aTTECTAIlUH, TI0] POCIMCH He MeHee ueM 3a 30
KaNCHIApHbIX OHEH N0 JHS HPOBENECHHS UX aTTecTaluy 1o rpaduky. Ilpukas, comepxarmuit
CIIHCOK PabOTHHKOB, MOIEXKAIIUX aTTECTAUH | rpadyK IPOBEICHHS ATTECTALUN, MOKET OBITH
HanpapIeH pabOTHUKy MO modte Poccuy, NpH yCIOBHM HAIpPaBIEHHS 3aKa3HOLO MHCHMA C
YBCIOMJICHUEM M OIHMCBIO JOKYMEHTOB. IIpu 5TOM JOKYMEHTBI HOJDKHBI OBITH HAIIPABJIEHBI C
Y4ETOM TOrO, YTOOBI PaGOTHHK IOIYYHII UX HE Io31Hee, yeM 3a 30 KaleHaapHbIX JHEH, 10 JHA
IIPOBEJIEHNUS €TI0 aTTECTALUH.
2.6. JI7st mpoBeIEHMs aTTECTALIMH HA KAXKIOTO paboOTHHKA B aTTeCTAIIMOHHYIO KOMUCCHI0 AVII 1
YBII BHocuTes mpexcTaBieHne. B mperncraBneHmm comepkarcs CHEAYIOIIHE CBEICHHS O
paboTHmKe:
a) GamuIns, UM, 0TIECTBO (PH HATHYHH);
0) HaMMEHOBaHME JOJDKHOCTH Ha JATy MPOBEICHUS ATTECTALHN;
B) JlaTa 3aKIIFOYEHHU 10 STOH JJOIDKHOCTH TPYI0BOTO JOTOBODA;



P

I) ypoBeHb 00pasoBaHus H (WIH) KBAIM(HUKAUMHM [0 CHENUATHHOCTH MM HAIPABICHHIO
IIOITOTOBKH;

) nH(OPMAIHS O oMy IEHHH JONOIHATENEHOTO IPO(ECCHOHATBHOTO 06Pa30BAHHS II0 TIPO(HIIIO
JIESITENIbHOCTH;

€) Pe3yIbTaThl IPEABIAYINNX aTTecTaui (B Cllydae X IPOBEICHHS);

)X) MOTHBHPOBaHHAs BCECTOPOHHSS M OOBEKTHBHAs OIEHKa HPOpECCHOHATHHBIX, NETIOBBIX
Ka4eCTB, Pe3yIbTATOB NPOQECCHOHANFHON NEITEIHHOCTH PAOOTHHKA IO BHIIOIHEHHIO TPYIOBBIX
00s13aHHOCTEH, BO3TOXKEHHBIX Ha HETO TPYAOBEIM JOTOBOPOM.

2.7. Konnemx 3HAKOMHT pabOTHHKa C IIPEeCTABIEHHEM IO POCIHCH HE IO31Hee, deM 3a 30
KaJICHJapHBIX JTHEH O JHS NPOBEIEHMS aTTecTaru. [IpencraBieHne MoKeT OBITh HAlPaBIEHO
paboTHuKy 1o moute Poccuu, Ipu ycnoBrr HanpaBIeHus 3aKa3HOTO IHCHMA C YBEJOMIICHHUEM H
OIIMCHIO TOKYMEHTOB. IIpH 5TOM Ipe/icTaBneHue JODKHO ObITh HAIIPABIEHO C Y4ETOM TOTO, YTOOBI
PabOTHUK MOTYYHJI ero He Io3jaHee, 4eM 3a 30 KaleHIapHBIX JHEH, 10 JHA IPOBENCHHS ero
aTTeCTallHH.

2.8. Ilocne 03HAKOMIJIEHHS C NPEACTABICHHEM PA0OTHHK II0 JKEIAHHIO MOKET IPEICTABUTH B
arrecranuonHyro komuccuro AYII u VBII nonomHuTeNbHBIE CBENEHUS, XapaKTEPU3YIOIIUE ET0
IpO(eCCHOHABHYIO AEATENBHOCTD, 33 IEPUOI C JAThI PEAbIAYIIEH aTTecTaruy (IPH HePBHIHOM
aTTeCTalluy - C JAaThl IOCTYIUICHUS Ha paboTy).

2.9. Ilpu oTkase pabOTHHKA OT 03HAKOMJICHHS C [PENCTABIEHAEM COCTABIAETCS aKT, KOTOPBIH
IOJHCHIBAETCS TUPeKTOpoM Koitemmka u nuuamu (He MeHee JBYX), B IPHCYTCTBHH KOTODBIX
COCTaBJIEH aKT.

2.10. Arrecranus IpOBOIUTCS HA 3aCENaHNH aTTecTaoHHoMH Komuccny AYII u YBII Komremka
C y4acTueM pabOTHHKA.

2.11. 3acenanue arrecranuonHoi komuccun AYII u YBII cunTaercs IpaBOMOYHBIM, €CITH Ha HEM
NIPUCYTCTBYIOT HE MEHEE JBYX TpPETeHd OT 0OINero 4mcja 4YieHOB aTTECTALMOHHOM KOMHUCCHU
Komnemxka.

2.12. B cmy4ae OTCyTCTBHS pabOTHHKA B J€Hb IIPOBEJCHMS aTTECTAMH HA 3aceIaHWH
aTTeCTAllHOHHOW KOMHCCHHM IO YBaXUTENHHBIM NPHYMHAM €ro aTTeCTallMs IEPEHOCHTCA Ha
JPYTYIO JIaTy, ¥ B TpaMK aTTECTAIIMH BHOCSTCSA COOTBETCTBYIOIIME M3MEHEH S, 0 ueM Kortemx
3HAKOMHUT pabOTHUKA IOJ POCIHCH He MeHee yeM 3a 30 KaleHJapHHIX IHEH O HOBOM JaThl
IIPOBEIIEHUS €T0 ATTEeCTAIHH.

2.13. Ilpu HesBKe pabOTHHKA Ha 3aceJaHHE aTTECTAIMOHHOM KOMHCCHH 0€3 YBaKHTEIBHOI
pUIMHBI aTTecTanimoHHas Komuccus AYII u YBII mpoBoauT arTecTaiuio B €ro OTCYyICTBHE.
2.14. ATTecTanmMoHHAs KOMECCHS PacCMaTpPHUBAET MPEICTaBIeHHE, JONOTHATENBHEIE CBEICHHUS,
IPEACTABICHHBIC CAMUM PAaOOTHHKOM, XapaKTEPH3YIOLIHE €ro IMPO(PECCHOHANBHYIO IEITEILHOCTD
(B cirydae WX IpeICTABICHNUS).

2.15. Io pesynbraram aTTecTanuu pabotrrka artectammonras AYII u VBII nprHAMaeT 0HO 13
CIIEAYIOIIUX PEIECHUM:

-COOTBETCTBYET 3aHUMAEMOM JTOJDKHOCTH (YKa3bIBAeTCs JOJDKHOCTH PaOOTHHKA);
-COOTBETCTBYET  3aHHUMAEMOW  JOJDKHOCTH  (yKa3hIBaeTcs JIOJDKHOCTH  pabOTHHKA), ¢
COOTBETCTBYIOIIUMH PEKOMEHIAIMSIMH; : .
-HE COOTBETCTBYET 3aHUMAECMOM JOJDKHOCTH (yKa3bIBA€TCs JOJDKHOCTh PaOOTHHKA).

2.16. Pemenme mnpuHHUMaeTcd AaTTeCTAMOHHOH komumccumedr AVII m VBII B OTCYTCTBHE
aTTECTYeMOro pabOTHHKA OTKPBITBIM I'OJIOCOBAHHEM GOJIBIIMHCTBOM I'0JIOCOB 9IEHOB KOMHCCHH,
IIPUCYTCTBYIOIIMX HA 3aCEJaHMM. .

2.17. Ilpy TpPOXOXIEHWM aTTeCTAlluM pabOTHHK, SBJSIOIMICA WICHOM AaTTeCTAIHOHHON
xomuccun AYII u YBII, He y9acTBYeT B roJIOCOBaHHHM IO CBOEH KaHIHAATYPE.

2.18. B ciyuasx, Korja He MEHee IOJOBUHEI YWICHOB aTTeCTAIMOHHOM Komuccuu AVII YBH
IPUCYTCTBYIOINX Ha 3acelaHWM, MPOIOJIOCOBAIM 3a PEIIECHHE O COOTBETCTBHHM pabOTHHKA
3aHHUMACMOH TOJDKHOCTH, PAOOTHUK ITPU3HACTCS COOTBETCTBYIOIUM 3aHUMAEMOM JODKHOCTH.



2.19. Pe3ynprathel arrectanuy pabOTHHKA, HEIOCPEACTBEHHO IMPUCYTCTBYIOIIEIO Ha 3aCelaHHU
arrectanonHol komuccum AVYII m VYBII, cooOmaroTcs emy moclie HOABEACHHS HTOTOB
TOJIOCOBAHHSL.

2.20. Pesymprarel arrectaruu pabOTHHKOB 3aHOCSITCS B IIPOTOKOJ, IIOJNMCBHIBACMBIN
mpeaceaaTeneM, 3aMeCTHTENIeM TIpejiceiaTells, CEeKpeTapeM ¥ WICHaMH aTTeCTalMOHHOM
komuccun AVII m VBIL, npucyTcTBOBaBHIMMH Ha 3aCE€NaHHM, KOTODBIA XPaHHUTCA C
MPEJICTABICHUSIMH, JONOJHUTEIBHBIME CBEJCHUAMH, IPEACTABICHHBIMI CAMUMH pabOTHUKAMHY,
XapaKTEpU3YIOIMIMH UX PO ECCHOHATBHYIO IeATENEHOCTS (B ClTydae ux Hammdus), B Komremxe.
2.21. Ha paboTHHKa, TpOIIEIIIEr0 aTTeCTAllMI0, HEe MO3JHEE ABYX pabodux MHEH co JHA ee
IIPOBENCHU, ceKpeTapeM arrectanuoHHoi komuccuu AVYII u YBII cocTaBmgercs BBIIUCKA U3
MIPOTOKOJIA, COJIepIKaIast CBEICHUS 0 (paMUIINK, IMEHH, OT4eCTBE (P HAIWYHH) aTTeCTyeMOro,
HalIMEHOBAaHUHM €ro NOJDKHOCTH, JaTe€ 3acelaHHs aTTECTAIlMOHHOH KOMHCCHH, pe3yJbTaTrax
TOJIOCOBAaHMS, W IIPUHATOM aTTECTAllMOHHOM Komuccuedl pemennn. Koiemk 3HaKOMUT
paOOTHHKA ¢ BBHIIMCKOW M3 IPOTOKOJIA IOJ] POCIIACH B TEUEHHWE TpeX padodmx IHEH mocie ee
cocTaBleHMs. BpInucka U3 MPOTOKONA XpaHWUTCS B JIMYHOM Jelie paboTHHKa. Beimmcka u3
IIPOTOKOJIA aTTECTAlMOHHOW KOMHCCHHU MOXET OBITh HampaplieHa paboTHUKY 1o noure Poccuu,
IIPH YCJIOBUY HaIIpaBIIEHUS 3aKa3HOTO MMUChMa C YBEAOMIIEHHEM U ONUCHIO TOKYMEHTOB.

2.22. Pe3ynpTaThl aTTECTAIMU B IETSX MTOATBEP)KACHUS COOTBETCTBUS paOOTHUKOB 3aHAMAEMbIM
UMH JJOJDKHOCTSM Ha OCHOBE OIICHKH M IPO(ECCHOHATBHOH IeATeThHOCTH PabOTHUK BHpaBe
00>kaJI0BaTh B COOTBETCTBHHU C 3aKOHOJIATEIECTBOM Poccuiickoi denepanuy.

2.23. ATTecTanyio B UENAX HOATBEPKAECHHUSI COOTBETCTBHS 3aHUMAEMON TOJDKHOCTH HE IPOXOJSAT
CJeIyroIue paOOTHHKH:

a) OepeMeHHbIe JKEHIUHEI,

0) >KEHIIHEI, HAXOIAIIECs B OTIIyCKe TT0 OEpeMEHHOCTH U POJIaM;

B) JIMIIa, HAXOJIMECS B OTILyCKE II0 YXOIY 32 peOCHKOM JI0 TOCTHKEHHS M BO3pacTa TpeX JIeT;
I') OTCYTCTBOBABIIHE HA paboveM MecTe 0oJiee YeTBIPEX MECAIIEB MOAPS B CBSI3H C 3a00JICBAHHEM.
Arttecranusi pabOTHUKOB, MPENYyCMOTPEHHBIX IOAMYyHKTaMH ~a” u "O"HacTosmero myHKTa,
BO3MOXKHA HE paHee 4eM depe3 JBa roja Mocje UX BhIX01a U3 YKa3aHHBIX OTIIYCKOB. ATTecTarus
PabOTHHUKOB, MTPEIYCMOTPEHHBIX TIOAMYHKTOM "B” HACTOSINETO MyHKTa, BO3MOXKHA HE PaHEe YeM
yepes roJ] OCjIe UX BhIX0/a Ha padoTy.

2.24. Bmeouepennas arrectanus pabotHuka AVYII m VYBII Ha cooTBeTCTBHE 3aHMMaeMON
JOJDKHOCTH MOXKET OBITh IPOBEICHA 10 UCTEYCHHUS CPOKa, yKa3aHHOTO B HacTosmeM [lopsake mo
X0AaTaliCTBy HadaJIlbHUKA MOApas/eneHus/otaena Komremka mo clieayromumM 0OCHOBaHUSIM:
-INYHOE 3asBIICHHE pabOTHWKA O MPOXOXKICHHWM aTTeCTalldd Ha COOTBETCTBHE 3aHMMAaeMOU
JIOJDKHOCTH;

-HQJIO)KEHWE Ha pabOTHMKA [UCIMIUIMHAPHOTO B3BICKAHHWS B CBS3M C HEHAJIEXKAIIUM
BBHIIIOJTHEHUEM BO3JIOKEHHBIX HA HETO TPYJOBEIX 00s13aHHOCTEH.

2.25. AttectanoHHass KOMUCCHS JaeT PEKOMEHIAIMU JUPEKTOPY O BO3MOXHOCTH Ha3HAYCHUS
Ha COOTBETCTBYIOUIHE TODKHOCTH PAOOTHHKOB JIUII, HE HMEIOIHX CIEIUATbHOM IOATOTOBKY HITH
cTaka paboTH, YCTAaHOBJICHHBIX B pasjene ~TpeOoBamus K KBammuKamuu pasjena
”O061meoTpacaeBble KBATU(UKAIIMOHHBIE XapaKTEPUCTHKH JOJDKHOCTEH PabOTHHKOB, 3aHATHIX Ha
NIPEIPUATHAX, YIPEXKACHUAX, opranm3anusax” Ksanu(uKkanmoHHOT0 CIpaBOYHHUKA TOJDKHOCTEH
DYKOBOIMTENEH, CIENUAINCTOB M JAPYTHX CIOyXamux yTBepkiaeHHoro Ilocranoenenuem
Muntpyna P® ot 21.08. 1998 N 37 «O6 yrBepxnmeHnn KpanmuduKarpoHHOTO CIPaBOYHHKA
JOIDKHOCTEH  PYKOBOJUTENEH, CHOENUATMCTOB W JPYTHX  CIOyXamux» ©u (W)
Ipo(eCCHOHATBHBIMY CTaHAAPTAMH, HO 00JaTafoIIAX JOCTATOYHBIM MPAKTHIECKAM OIIBITOM 1
KOMITIETEHTHOCTBIO, BBIIIOJIHSIOMMX KA4YECTBEHHO M B IOJHOM OOBEME BO3JIOKEHHBIE HAa HUX
JIOJTDKHOCTHBIE 00S3aHHOCTH.



