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1. O6mue monoKeHusn.
1.1. ITonoxeHne 00 OpraHH3amHM HCIONB30BAHUS BNEKTPOHHON 1udpoBoi mommucu (nanee — DIII) u
mudpoBanus HHOOPMAUMH B  INEKTPOHHOM JOKyMeHTOOOOpoTe [ oCymapcTBeHHOro  GROIKETHOrO
IIPOECCHORATLHOTO  00PA30BATENHHOTO  YIPEKACHHS ropora MockBsl «MOCKOBCKHI aBTOMOGHIILHO-
JOPOXHBIA KoJute/K uM. A.A. Hukonaesay (nanee — Komnemx, ITonp3oBaTens) paspaboTaHO B COOTBETCTBUH
¢ @3 or 27.07. 2006 Nel49-®3 «06 wurbOopMauuy, UHOOPMAIMOHHBIX TEXHOJNOTHAX H O 3alIATE
urpopmarm» 1 O3 ot 06.04. 2011 Ne63-D3 «06 SNIEKTPOHHOM OJIMCHY» U OTIPEEISET:
-TIOPsIIOK OOECIICUCHNUs! IPABOBHIX, OPraHM3ALMOHHBIX H TEXHHUECKHX YCIIOBHI, IpA COOMOIEHUH KOTOPHIX
OJICKTPOHHAA moamuch (nanee — OII) mOX ONEKTPOHHBIM JOKYMEHTOM IPHU3HAETCS PpPaBHO3HAYHOMN
COOCTBEHHOPYYHOM IOIIHCH B JOKYMEHTE Ha GYMaKHOM HOCHTENTE;
-IOPS/IOK OPTaHM3alMK KPHOTOrpaQuIeckoil 3anmTsl HHOOPMALUK ¢ HCIIONB30BAHAEM TeXHOTOrHH I i
mupoBanus Npu OOMEHE OJIEKTPOHHBIMM OKYMEHTAMH, IIOJTOTOBICHHEIMA K IepesaBaeMbIMU
Iomp30BaTensmMu B cucreme.
1.2. besonacHocTs MHGOPMAIMK, UAPKYJIHPYIOLIEH B CHCTEME, 00ECIICUNBACTCS peanu3anmen KomIekca
TIpaBOBBIX, OPraHU3AMOHHBIX, TEXHAIECKUX U HHBIX MEPOIPHUATHH, IPOBOAMMBIX C LIENBIO IIPEIOTBPALICHHS
YTCHKH, XAIIEHHA, YTPaTHI, HCCAHKIIMOHUPOBAHHOTO YHIITOXKEHH)S, HCKaKEHHUSI, MO UKaIuH (TTOINENKH),
HCCaHKIHOHUPOBAHHOTO KONMUPOBAHUS HHPOPMALMH H T.I1.
1.3. B xauecTse cpecTBa 3alIUTHI IPU Iepeaaye SJIEKTPOHHBIX TOKYMEHTOB II0 OOIIEIOCTYIIHEIM KaHaIaM
CBA3U B CHCTEME UCIOJIB3YeTCS WX MM(POBaHUE HA WHIMBHAYaTbHBIX KIFOYaxX [101630BaTes.
1.4. O6ecneyeHne NOMTMHROCTH HHYOPMALAH 1 NPUIaHHE JIICKTPOHHOMY JOKYMEHTY IOPUAMIECKOH CHIIBI
AOCTHUIaeTCs 3a CYET UCmomb3oBanus B cucreme OII, chopMUpOBaHHOM HA MHIMBHAYAIBHOM Kmroue LI
Tomp30Batens, KOTOpas 06ECIIEYHBAET 3AIMUTY COTSPKAHAS JOKYMEHTA OT MCKKECHHUS U ayTeHTH()UKALIIO
JIUIa, IOANKCABIIETO TOKYMEHT.
1.5. Hacrosumee ITonoxenne paspaboTaHo [yist YIOTHOMOYEHHBIX JOIKHOCTHBIX JIAL, OCYIIECTBILIONIUX
SJICKTPOHHBIE B3aHMMOJCHCTBHS CO CTOPOHHHMHE OPraHH3allHsIME C HCIOJNB30BAHHEM HOCHTENEH KIIOYeBoit
undopmammu (HKI).
1.6. Hacrosuuee ITonoxxeHne BKIIIOYAET:
-OCHOBHEIE UCIIONIb3yEMBIE TEPMUHEL;
-OpranM3alMoOHHBIC MEPONPHUATHUS 110 pabore ¢ HKU;
-HopsnoK ucnonb3oBanus HKU B crcTeMe 9neKTpOHHBIX B3aHMOIEHCTRHIIA;
~IOPSNI0K M3TOTOBIICHHS, yI€Ta, PErucTpalliy kirodert Jl1 u Kimrovel mruppoBaHus B CHCTEME 3EKTPOHHBIX
B3aMMOJICUCTBUI;
~IOPANOK NEHCTBUH [IPU KOMIIPOMETAIMH KIFOUEBBIX MATEPHAIIOB;
-TIOPSZOK OOecTiedenns pexuma Ge3omacHocTy npy padore ¢ HKH.

2. OcHOBHbIE TEPMHHBI. :

2.1. Hocumenv n04eoil un@opmayuy - HOCHTEID uHGOpManuK (IECKeTa, (GIBII-TaMATh, ¥ HPOYHE
HOCHTENIM) Ha KOTOPBIX XPAHHTHCS SIEKTPOHHBIH KO, IpeHA3HAICHHEBIH LIS 3alUTEl JJIEKTPOHHBIX
B3aUMOICHCTBHIA. :
22. IJVKC - ueHtp ynpaBieHHs KITIOYEBHIMH CHCTEMAMH MECTO H3TOTOBJIEHHS HOCHTENS KJIFOYEBOM
uHopmarnmua HKH.
2.3. Cexpemmuiii (3akpeimoiii) Kuow nOOMUCU - KIKOW, NpPEAHA3HAYCHHBIH I (QOPMHUPOBAHMS UM
BNEKTPOHHOM IU(POBOH IOAIHICH 3NEKTPOHHEIX JOKYMEHTOB.
2.4. Omxpoimuiii (nybnuynslii) k104 NOONUCYU - KIFOY, ABTOMATHUECKH (bopMupyeTcs pH H3TOTOBICHUH
CCKPCTHOIO KII0Ya MOANVMCH M OJHO3HAYHO 3aBUCAINME OT HEro. OTKPBITHIA KIIFOY TPEIHA3HAYEH UIS
nposepku KoppekTHOCTH LI snekTporHOro noxymenta. OTKpHITHIA KIHOY CYMTAETCS IIPMHAIEKAIIIM
YHaCTHHKY SJICKTPOHHBIX —B3aMMOJCHCTBHHA, €COM OH OBUI CepTUDMIHPOBAH (3aperucTprupoBan)
YCTaHOBJIEHHBIM HOPSIIKOM.
2.5. Kmoy wugposanus - Kmod, NpeIHA3HAYCHHBIH s 3aKPBITUS JNICKTPOHHOIO JOKYMEHTa MpH
SJIEKTPOHHBIX B3aUMOICHCTBHSIX.
2.6. lllugppoeanue - cienUaTA3HPOBAHHBIM METOM 3AIIUTHI HH(MOPMAIHK OT O3HAKOMIICHHUS C HEel TPEeThUX
UL, OCHOBAHHBIM Ha KOJIupoBaHMH HH(OpMamuu 1o amropurmy ['OCT 28147-89 ¢ HMCHONB30BaHHEM
COOTBETCTBYIOIMUX KITFOYEH.
2.7. Komnpomemayus knouesot ungopmayuu - yTpara, XMIICHHUE, HECAaHKIIMOHUPOBAHHOE KOTTUPOBAHKE UK
TIONIOSPCHAC HA KOMHUPOBAHUE HOCHTEN Kio4yeBod nupopmanuu HKU umu moGble Apyrue CUTYalMH, Opy
KOTOPBIX XOCTOBCPHO HE M3BECTHO, 4TO mpomsomwio ¢ HKU. K xomnpoMerauny kimodeBolt mHbOpMAarmu
TaKoKE OTHOCHTCS YBONIBHCHHE COTPYAHUKOB, MMEBIIHMX JIOCTYII K KITFOUEBOM HHPOPMALIHH.



2.8. Cepmucpuxayus xnroya - Iponiexypa 3aBepeHus (IIOAMUCAHNS) OTKPHITOM JaCTH PETHCTPHPYEMOTO KoY
3JIEKTPOHHOU (D POBO# MOAMUCHIO.
2.9. 3aasxa Ha pezucmpayulo xkuoua - cIyxebHOe cooOIIeHHE, coJiepiKalllee HOBBIA OTKPBITHIM KIIFOY,
TTOAMHCAHHOE 3JIEKTPOHHOH ITUGPOBOI MOIIMMCEHIO
3. Opranusanus paGoTEI ¢ HOCHTEISIMH KJI¥0YeBoii madGopManmn.

3.1. Jlnna, mMeromme NOCTYN K HOCHTEISAM KIIOYeBOH HHMOpMAIHH, HECYT 32 Hee MEPCOHAIBHYIO
OTBETCTBEHHOCTb. CIMCOK JIWII, IMEIOIHX JOCTYI K uIelm-HOCHTe M (KITFodam) ¢ KIodeBoit HEopMariei,
YTBEPXKIaeTcs MpUKazoM aupektopa Komnemka.
3.2.B memix obecnedenus mACHTHGOUKANUY OTIPABATENEH M MOTydaTeneil MHOPMAIMH, 3alUTHI €€ OT
HECaHKIIMOHUPOBAHHOTO AOCTYIIA:
-IPHKa30M JMPEKTOPA HA3HAYACTCs KPYT OTBETCTBEHHBIX 33 OCYIIECTBICHHE JJICKTPOHHBIX B3aMMOIEHCTBHIIM
CO CTOPOHHMMHU OpraHH3aI[HsIMU.
-OTBETCTBEHHOCTh 3a YCTAHOBKY Ha pab0dMX MecTax OTBETCTBEHHBIX JOJDKHOCTHBIX JIMII COTNIACHO 11.3.1.
COOTBETCTBYIOUIUX CPEACTB I oOecleueHHs dIeKTPOHHbIX B3aumoznercTeuii 1 CK3U, HeceT crnienuaaucT
IO 3aIIUTe HHYOPMAIKH, YIOTHOMOYEHHEI HA COOTBETCTBYIOIIHUE AEHCTBHS IPHKA30M JUPEKTOPA.
-YIOJTHOMOYEHHBIN CIEIHAINCT JIOJDKEH IIPOBECTH 00yIeHHE M OCYLIECTRIISTE KOHTPOIb 32 SIEeKTPOHHBIME
B3aUMOJCHCTBHSAMU H  HUCIHOIB30BAHMEM HOCHTENCH KIIOYEBOW HMH(OPMALUMM  OTBETCTBEHHBIMH
AODKHOCTHBIMM ~ JIMIAMH, YYaCTBYIOUIMMHM B DIEKTPOHHBIX B3aUMOJCHCTBHAX CO CTOPOHHMMH
OpraHU3aLUIMH, PAOOTE CO CPENCTBAMH 00ECIICIECHHUS IIEKTPOHHOTO MoKyMeHToo60poTa n CK3M.

4.IlopsaoK BBOAA B IKCILTYaTAIHIO, XPAHEHHAS M HCII0Ib30BAHAS HOCHATEJIEH KII0YeBoil

: uHopmanumn.
4.1. IlopsiAOK M3TOTOBNEHHMS M y9eTa HOCUTENEH KIo9eBol HH(OPMAIIH:
4.1.1. llepcoHanbHBIH KIIOYEBOH HOCHTENb (Yalle BCETO - (IEII-HOCHTENb) MH3TOTABIMBACTCS B

CepTU(GUIMPOBAHHOM LIEHTPE YIpaBlIeHus KiouesbiMu cucTemamu (L[YKC).
4.1.2. IlepconambHEIH KmodeBod HocuTenb moiydarca B LIYKC yHOTHOMOYEHHBIM CIIELHAIMCTOM IO
3almUTe HHPOPMAIHH.

4.2. Tlopsa/moK HCIONB30BAaHHUS HOCHTENEH KIF0YeBOM HHGOPMAIIHH:
4.2.1. YTOIHOMOYEHHOMY JODKHOCTHOMY JIWIly BBIAAeTCS IIEPCOHANBHBIA HOCHTENb KIHOUEBOH
uHpOpMAIH, Ha KOTOPHIH 3allMCaHa yHUKAIBHAS KIH0YeBas HHAOPMAIHUS (CCEKPETHBIH K0T Olly),
OTHOCAIIASACS K KATETOPHUH CBEJEHHH OTPaHUYCHHOTO PACIPOCTPAHEHHA.
4.2.2. TlepconanbHble KIMOYH Ha (rem-HocuTene (X ero paboume KOMMM) BELIAETCS YHONHOMOGEHHOMY
JOJDKHOCTHOMY JIMILYy HEITOCPEACTBEHHO Ha BpeMs paboThI ¢ KITIOYEM.
4.2.3. Obwmii y9eT u XpaHeHHEe NEPCOHATIBHBIX KOl HCIONHUTENEH OCYECTBIAET YIOIHOMOYEHHbIIH
CHENUANMCT 10 3alliTe WHOOPMANWK WIM CaMHM HCIIONHHUTENeM (IpH HAIWYMH y Hero ceiidba mm
METAJUIMYECKOTO mKada).
4.2.4. Kmoun OII xpanarcs B cefipe yIOIHOMOYEHHOTO CHENUATHCTA TO 3aIUTE HHPOPMALMH, B
WHIVBHAYaIbHBIX I€HAJIaX, ONE€YaTaHHBIX JINYHBIMU NIeYaTsIMU HCIOIHHTENeH. [IeHansl N3BIeKaoTCS U3
ceiipa TOMBKO Ha BpeMs IpreMa (Bblmaud) Kmroded ucmommmTersM. Hammuwme wmowein DI B memamax
IPOBCPSCTCA YIONHOMOYEHHBIM CIEHHMAIMCTOM IO 3alMTe HHGOPMAIMU NPH KAKIOM BCKDHITHH U
Olle4aTHIBAHUH TTEHAIA.
4.2.5. KoHTpoJib 32 00ecnieyeHreM 6e30IacHOCTH TEXHOIOTHHE 06pabOTKH JIeKTPOHHEIX TOKYMEHTOB, B TOM
9HCTIe 3a NedcTBrsMU nosb3osarenedl HKM, Brmonssromux cBoro pabory ¢ npumeneHneM kmogeit DI,
OCYIIECTBIISETCS YITOJTHOMOYEHHEIA CIEMUATINCT HO 3aIuTe HHPOPMALIHH.

5. IlpaBa u 0053aHHOCTH II0JI530BATe/Isl HOCHTE/IEH KII09eB0ii HA(GOpManAH.

5.1. Ilons3oBatens HKU umeer npago:
-00paImarses K YHOJHOMOYEHHOMY CICLHATNCTYy O 3auTe MHGOPMAIMH 3a KOHCYITALWAMHA II0
BONPOCaM HCHoJb30BaHMs Kiroga OII u mo Bompocam obecmedenuss WHPOPMAIMOHHOM 0€30MACHOCTH
TEXHOJIOTHIECKOTO IIPoIecca.
-TpebOBATH OT YIOJTHOMOYEHHOTO CITENMATHCTA 10 3al(HTe HHMOPMAIIMH CO3TAHNS HeOOXOIMMBIX YCIOBHIA
JUTSL BBITIOJIHECHHMS IIEPEYHCIICHHBIX BBIIIE TPEOOBAHMIA.
-IIPENICTABILATE CBOM NPEIOXKEHHUS 110 COBEPIIEHCTBOBAHUIO MEP 3aIIUTHI HA CBOEM YYACTKE PabOTEL
5.2. O6GsA3aHHOCTH ONE30BATEIS HOCHTENEN KIIOIeBOM HHPOPMAIIIH:
-B Hagajle pabo4ero AHs M0JyYaTh, a B KOHIE Pabodero AHs CIaBaTh YMOJHOMOYEHHOMY CIEIHATHCTY [0
samure uHGopManmu kod OII. Ilpu mepBoM BCKphITMH MeHala, OHE 002 OOA3aHBI YOCNUTHCS B
IIEJIOCTHOCTH M IOJUIMHHOCTH TIeYaTH Ha IeHae.



-B ciiydae xpaHenus knoda Ol B celide ncrmonaUTeNs, TOCTaBaTh €ro U3 cefida mo HeoOXOAUMOCTH U IIPH
IIEPBOM BCKPBITHH II€HAIa YOSJUTHCS B LEJIOCTHOCTH W MOIIMHHOCTH II€YATH Ha IIEHAJIE.

- 0 OKOHYaHWM paboyero AHA yopaTs kmod OII B meHas, KOTOPHIA J0JDKeH OBITH OneYaTad u yOpaH Ha
XpaHEHHE.

5.3. Ions3osarens HKM, K0TOpoMy B COOTBETCTBHH C €r0 IOKHOCTHBHIMH (DYHKIHSIMM IPEXOCTABICHO
IpaBO [OCTAHOBKM HA OJIEKTPOHHBIH JOKyMeHT IM(POBOM NOANKHCH, HECET IEPCOHAILHYIO
OTBETCTBEHHOCTH 3a COXPAHHOCTh U IPaBHIILHOE HCIIOIB30BAHNE BBEPEHHON eMy KIII0UeBOi nH(DOpMauu
U COAEPIKaHHE JOKYMEHTOB, Ha KOTOPBIX CTOUT JI1.

5.4. Kareropuuecku 3anpemaercs octaBiats Kiod Jl1 B kommerotepe. [Tocie ucnons3opanus kmoga D11
OTBETCTBEHHOE JIOJKHOCTHOE JIAI0 YOUpaeT KIfod B ceiid, a B ciaydae xpanenus HKU y yIoIHOMOYEHHOTO
CIICIHAIKCTA 110 3aIuTe HHQOPMALUY, CAaBaTh CBOU KIIIOY Ha BPEMEHHOE XPaHEHHE.

5.5. B ciyyae mopum xmoya Oll, ymonHOMOYEHHOE AOJDKHOCTHOE JIMIO MEPENAET YHOJHOMOYEHHOMY
CIENUAIICTY II0 3allMTe WHQOPMAIMM CIOMAaHHBIA KJFOY, JUIS YTHIM3AMHHA M H3TOTOBJICHHS
COOTBETCTBYIOIIEr0 HOBOTO KITIOYA.

5.6. YIIOIHOMOYEHHBIH CIIENUAKCT IO 3aIuTe HHGOpMALuK GUKCUPYET BCE JEHCTBHSA 1O ymnnsaunn o
OKOHYAHMIO CPOKa JEHCTBUSA OO0 B CBS3M mopueit kimoda B «XKypuane yaera HKI». -
5.7. Ilonp30BaTeNto HOCUTENEH KITIOYEBOH HHOOPMAIIHK 3AIIPEINACTCS:

- ocTaBiIATh K04 J11 6e3 mugHoro nmprcMoTpa rae 65l To Hu ObLI0;

- mepenasars ko9 OIl xpyrum mumam (KpoMe Kak Ui XpaHEHHS YIOJTHOMOYEHHOMY CIIEMHANNCTY II0
3amuTe HHGOpMAIHH);

- CHUMATh C KJIF0Ya 3alUTy OT 3alliCH, BHOCHTH H3MEHEHHUS B (aiIbl, HAaXOAIMHECS Ha KIIFOYCBOM JUCKETE;
- ucnok308ath K04 Ol Ha 3aBenomMo HencnpasHoMm [1OBM;

- NOANMKCHIBATH KFoYeM D11 mo6sIe 31eKTPOHHBIE COOOIIEHHUS U JOKYMEHTHI, KPOME TEX BUIOB JIOKYMEHTOB,
KOTOPBIE PETIAMEHTUPOBAHB] TEXHOJIOTHYECKUM IPOLECCOM.
6. Ilopsimox aelicTBHI IPH KOMOPOMETANMHA HOCHTEIEH KII09eBol HaGopManum

6.1.K coOBITHAM, CBA3aHHBIM C KOMIIPOMETAlMedl KIo4eBod MH(MOpMALyH, IOJDKHBI OBITH OTHECCHHI
CIIeyIOIIHe:

-yTpara kimoga III;

-yrpara kio4a OII ¢ mocneayromum oOHapyKeHUEM;

-YBOJbHEHHE COTPYAHHUKOB, UMEBUIMX JOCTYI K KIIOYEBOH HHPOPMAIIHH;

-BO3HUKHOBEHHE MO03PEHMH Ha yTedKy WH(GOPMAIAU WM €€ HCKAKEHHS B CHCTEME CBSI3M;

-He pacmH(QPOBEIBAHUE BXOJUIIIHNX HIIH UCXOISIIUX COOOIIEHHUH Y a00HEHTOB;

-HapyllleHue TIeJaTd Ha ceide ¢ xrogamu OI1.

6.2. IlepBrie TpH COOBITHS NOJDKHEI TPAKTOBATHCS Kak 6€3yCIOBHAS KOMIPOMETAIYS JeHCTBYIOMIX KITI0geit
OIL. Tpu cnexyomux coOBITHS TPEOYIOT CIEIHATFHOTO PACCMOTPEHHS B KaXKIOM KOHKPETHOM cirydae. Ilpu
komrpomeranun Kmoded OIl m mmdpoBaHms yyacTHHKAa OOMEHA SIEKTPOHHBIMHA JIOKyMEHTAMHU
TIPEYCMOTPEHBI CIIEAYIOITHE MEPOTIPUSTH:

6.2.1. YyacTHUK 0OMEHA 3JIEKTPOHHBIMH JOKYMEHTAMH HEMEIJICHHO:

- OpeKpamaeTr mepenady HHQOpPMAIMU C HCIONB30BAHHEM CKOMIPOMETUPOBAHHEIX Kiroued Ol mmm
muQpOBaHUS;
- 000maET 0 (PaKTe KOMIPOMETANNH YIOJTHOMOYECHHOMY CIIENUATACTY [0 3AIATe HHPOPMALHH.

6.2.2. YIIOIHOMOYEHHBIH CHENUAINCT [0 3aIuTe WH)OPMAlM¥ HAa OCHOBAHMH M3BEIIEHHS y4aCTHHKA
obmena DJI CKIII0UaeT U3 SIEeKTPOHHOM 0a3bl OTKPHITHIX KIHOYeH CKOMIIPOMETHPOBAHHKIH K104 DIT wim
HCKIIFOYaeT KPUNTOrpaQuIecKHii HOMEP ydJacTHHKA OOMEHA 3JIEKTPOHHBIMA IOKYMEHTAMH M3 CIIHCKA
aboOHEHTOB.

6.2.3. B cmydae kpaiiHell HEOOXOIMMOCTH Y4YacCTHMK OOMeHa >IEKTPOHHBIMH JOKYMEHTAMH IIOCIE
KOMIIPOMETAllHK MOXET IPOAOIDKUTE paboTy Ha PE3ePBHBIX KIIOYaX, O YeM JeIaeTcs 3amuch B «KypHane
yaeta HKW».

6.2.4. Yuactauk oO6MeHa DIEKTPOHHBIMH JOKYMEHTAMH MOAeT 3a9BKy Ha M3TOTOBIIEHHE HOBOTO KITFOYA W
nojy4aeT HoBele KmrouH Ol u mudposanus ¢ perucrpanueii B « Kypuane yuera HKI».

6.2.5. IIpousBoauTcss 0OOMEH TECTOBBIMY COOOLICHUSMH Ha HOBBIX Ktoyax D11 u mmdposanus.



