[Tpunoxenue 6

K YUYETHOH NOJINTUKE IOCYIaPCTBEHHBIX
YUpEXKACHUH, TI0IBETOMCTBEHHBIX
JlenaprameHTy 00pa30BaHMs U HAYKH
ropoja MocCKBbI

IHOJOKEHHUE
0 BbI1a4Ye MO OTYeT JACHEKHBIX CPEACTB U ACHEKHbIX JOKYMEHTOB,
0 COCTABJICHUM M NPEACTABJIEHUHN 0TYETOB NOJAOTYETHBIMH JULAMU

1. O01mume mMoJ10KeHN

1.1. Hacrosmiee mOJIOKCHHE O BbIIaYe TOJ OTYET ACHEKHBIX CPEACTB H
JCHE)KHBIX JOKYMEHTOB, O COCTaBJICHUU M TPEJICTABICHUU OTYCTOB IOJIOTYCTHBIMHU
munamu  (nanee — IlonojkeHWE) yCTaHABIIMBACT EAWHBIA TOPSJOK PacdyeToB C
MOJIOTYCTHBIMU JIUIIAMU M BBIJIAYM TIOJI OTYET JCHEKHBIX CPEJICTB M JOKYMCHTOB,
COCTaBIICHHUS, TIPCJICTABJICHUS, TIPOBEPKH U YTBEPKJICHHS OTYETOB 00 WUX
UCIIOJIb30BaHUH.

1.2. OCHOBHBIMM HOPMATHBHBIMHU MPABOBBIMU aKTaMH, UCITOJIb30BAaHHBIMH TIPH
pa3paboTtke Hactosmero [lonoxenus, sBISIOTCS:

- ykazanue banka Poccum ot 11.03.2014 Ne 3210-Y «O mnopsike BeaeHUsI
KacCOBBIX OIepaluii IOPUANYECKUMHU JIMIAMH W YIPOIIEHHOM TMOpSAKE BEICHUS
KaCCOBBIX ONEepaluii HHIUBUIYATIbHBIMU MPEIPUHUMATEISIMU U CYyObEKTaMHU MaJIOTO
pePUHUMATETBCTBAY;

- UHCTPYKIHS 1O MpUMeHeHuI0 EauHOro mimaHa c4eToB OyXrajaTepcKOro
ydeTa JJis OpraHOB rOCy/IapCTBEHHOM BIIacTH (TOCYIapCTBEHHBIX OPTraHOB), OPTaHOB
MECTHOTO  CaMOYIIPaBJICHHS, OpraHOB  yNpaBIEHUS  TOCYJApPCTBEHHBIMU
BHEOIOKETHBIMU (DOHIAMH, TOCYIapCTBEHHBIX aKaJeMUN HayK, rOCYJapCTBEHHBIX
(MYHUITUTIAJIBHBIX)  YUPEXKJICHUHN, YTBEp)KJICeHHas TmpukazoM MuHbpuHa Poccun
ot 01.12.2010 Ne 157mH;

- npuka3  MwunuctepctBa  ¢uHaHcoB  Poccumiickoit = Dexpepanuu
ot 30.03.2015 Ne 521 «O06 yTBepxkaeHnn (GOpM MEPBUYHBIX YUETHBIX JOKYMEHTOB U
PETHCTPOB OYXTaNTEPCKOTO yuyeTa, NPUMEHSEMBIX OpraHaMu TOCYAapCTBEHHOU
BIAcCTH (TOCYIapCTBEHHBIMU OpraHaMu), OpraHaMW MECTHOTO CaMOYIpaBIICHUS,
opraHamMu  YIpaBJICHUS  TOCYIAapCTBEHHBIMU  BHEOIO/DKETHBIMH  (OHIIAMH,
rOCy/IapCTBEHHBIMU (MYHUIIUTIATLHBIMH) YIPEKACHUSIMU, U METOANYECKIX yKa3aHHH
M0 WX TPUMEHEHUIOY;

- nucbMo Mmuapuaa Poccmm ot 10.09.2013 Ne 02-03-10/37209«O
MPABOMEPHOCTH TEPEUYNCIICHUS JCHEKHBIX CPEJCTB, BBIIABACMBIX IOJ OTYET, HA
O0aHKOBCKHE cuU€Ta COTPYAHHKOB OpPraHM3aIMii B IENSAX OCYIIECTBICHHUS HMHU C
MCITOJIb30BaHUEM OAHKOBCKHMX KapT OIJIATHI PACXOJ0B, CBSI3aHHBIX C JCSITEIIEHOCTHIO
OpraHu3anuyd, a  TakKe  KOMIIGHCAIlMM  COTPYAHUKAM  JOKYMEHTAIBHO
MOATBEPKIACHHBIX PACXOT0BY.
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2. HOpHIIOK BbIIAYH JCHECKHBIX CPEACTB MO 0TYET

2.1. JleHexHble CpeACTBa BBIIAIOTCSA IOJ OTYET HA PACXOJbl, CBS3aHHBIC C
MpuOOpEeTeHHEM TOBAPOB, pabOT, YCIYT, U KOMaHIUPOBOYHBIE PACXO/IBI.

2.2. Bplgaya moj OTYET JACHEXKHBIX CPEACTB HAa PACXOJbl, CBSI3aHHBIE C
MpUOOPETEHHEM TOBApPOB, pabOT, YCIyT, MPOU3BOIUTCS COTPYIHUKAM, PUBEACHHBIM
B [IepeYHE JOJKHOCTEH paOOTHUKOB, UMEIOIINX MTPABO MOJIy4YaTh JEHEKHbBIE CPEACTBA
O]l OTYET Ha NPUOOpPETCHHE TOBApPOB, padOT, ycayr (mpuiioxkeHwe 5 Kk YueTHOM
MOJIUTUKE).

2.3. ABaHCHI HAa KOMaHJAMPOBOYHBIE PACXO/IbI BBIIAIOTCS MO/ OTYET BCEM JIUIIAM,
paboTaronuM Ha OCHOBAaHUU TPYIOBBIX JIOTOBOPOB, HAINpPaBJIECHHBIM B CIY>KEOHYIO
KOMaHJMPOBKY B COOTBETCTBHUM C MPUKA30M PYKOBOJIUTENS Y UPEKICHHUS.

2.4. JIns momydeHUs JEHEXKHBIX CPEACTB MOJ OTYET pabOTHHUK odopmiser
MUCbMEHHOE 3asBJICHUE C yKa3aHWEM UCTOYHMKAa (PMHAHCUPOBAHUS, CYMMBbI aBaHCa,
Ha3HA4YCHHUsS aBaHca, pacueTa (0OOCHOBaHHWS) pa3Mepa aBaHCa, CpOKA Ha KOTOPBIN
BBIJIA€TCS ABaHC.

2.5. Ha 3asBnenun pabotHuka orBeTcTBeHHBIM juioMm ['KY OO JOHM (B
COOTBETCTBUM C M. 1.2.2 Y4eTHON MNOJUTUKHU) JENaeTCsi OTMETKA O HAJIUYUM Ha
TEKYIIYIO JaTy 3aJI0JDKEHHOCTH 32 pa0OTHUKOM IO paHEe BBIJIAHHBIM €My aBaHCaM.
[Ipn HanuuuM 3aJ0JKEHHOCTH YKa3bIBAIOTCA €€ CymMMa, JaTa M HOMEp JIOKYMEHTa,
KOTOpPBIM O(opMIIeHa BbIJIaya JACHEXKHBIX CPEICTB MO OTYET. B ciyuyae oTcyTcTBUA
3aJI0JDKEHHOCTH 32  paOOTHUKOM Ha  3asBJIEHUM TPOCTABIsE€TCA  OTMETKa
«3a0J>KEHHOCTh OTCYTCTBYET», KOTOpasi YAOCTOBEPSETCS MOAMHUCHIO TJIABHOTO
Oyxranrepa (3KOHOMHCTA).

2.6. PykoBoauTenb B TEUCHHUE JBYX pabOUYMX JHEH paccMaTpHWBaeT 3asBIICHHE,
CTaBUT CBOIO MOAMNMUCH U JATy.

2.7. Bplmaya JEHEXKHBIX CPENCTB MOJ OTYET MPOU3BOJAUTCA MPH YCIOBUU
MOJIHOT'O TOTAIICHUS 3aJ0JKEHHOCTU MOJOTYETHOTO JIMLA IO PAHEE BBIJTAHHOMY €MY
aBaHCY.

2.8. Bplmaua [E€HEXHBIX CPEACTB IMOJ OTYET NPOU3BOAUTCS MYyTEM
nepevrciaeHuss Ha 0aHKOBCKHUE cueTa paOOTHUKOB, OTKPBITHIE B PAMKAX «3aPIIATHBIX)
MPOEKTOB, B YacTU OIUIaThl KOMAaHAMPOBOYHBIX pPACXOJOB M KOMIIEHCAIMU
COTPYIHUKAM JOKYMEHTAJIBHO IOJATBEPKIACHHBIX PACXOI0B.

2.9. IlpenenpHas cymMma BbIIAYM JIEHEKHBIX CPEACTB IMOJ OTYET HA PACXOJIBI,
CBSI3aHHBIC C TPHOOPETEHHEM TOBApPOB, PabOT, YCIYyT yCTaHABIMBACTCS B pa3Mepe
99 000 (0essinocmo Odessampb moicsiw) pyoacH.

2.10. ABaHCBl Ha pacxo[ibl, CBA3aHHBIE CO CIIY)KECOHBIMU KOMaHJIMPOBKAMHU,
BBIJIAIOTCS B TIpEZIeTIaX CYMM PacXoJI0B, YCTaHOBICHHBIX [looxkeHneM o ciyKeOHBIX
KOMaHJHPOBKax (MPHIOKEeHNE 8 K YUSTHOU MOJIUTHKE).

2.11. MakcuManbHBI CPOK BBIJAYU ICHEKHBIX CPEJICTB MO/ OTYET HA PACXObI
10 TIPUOOPETEHHIO TOBAPOB, Pa0dOT, yCIyr cocTariseT 30 KaleHIapHBIX THEH.
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2.12. B cnyuae, ecnu paOOTHHUK TMPOM3BEN OIUIATy PacXOJOB 3a CUET
COOCTBEHHBIX CPEICTB, MPOU3BOJUTCA BO3MEIICHHE 3TUX pacxojoB. Bo3memieHue
pacxoA0B MPOU3BOJUTCS MO ABAHCOBOMY OTYETY 00 M3PACXOJOBAHHBIX CPEICTBAX,
YTBEPKIACHHOMY PYKOBOJUTEIIEM, C IPUIIOKEHUEM TOITBEPKIAIOIIUX JIOKYMEHTOB.

3. HOpﬂI[OK BbIIAYH JC€HECKHBIX TOKYMECHTOB IO OTYET

3.1. JleHexxHbIe JOKYMEHTHI BBIJJAIOTCS MMOJT OTYET pabOTHUKAM, TPUBECHHBIM
B TIEpEYHE JIOJDKHOCTEM paOOTHUKOB, WMEIOIIMX IMPaBO TMOJy4aTh TMOJ OTYET
JICHEKHBIE JOKYMEHTHI (MPUJIOKEHNE D K YUETHOU MOJTUTHUKE).

3.2. Bpimaya moa OTYET ACHEKHBIX JOKYMEHTOB MPOU3BOJUTCS U3 KaCChl IO
pPacXoJIHOMY KacCOBOMY OpJEpY C HaAMHUChio «(pOHAOBBII» HAa OCHOBAHUU
MACHbMEHHOTO 3asIBJICHUA MOJIy4YaTes.

3.3. B 3asgBieHuH O BbIAAYE MOJI OTYET JCHEKHBIX IOKYMEHTOB MOJIydaTeIeM
YKa3bIBAIOTCSI HAMMEHOBAHUE, KOJTMYECTBO U HA3HAYEHUE ICHEKHBIX JOKYMEHTOB.

3.4. llenTpom Ha 3asBJICHUH JI€JIa€TCSI OTMETKA O HAJWYUU HA TEKYIIYIO ATy
3aJJ0JDKEHHOCTH 32 MOJy4aTesIeM M0 paHee BbIJJAHHBIM €My JICHEKHBIM JOKYMEHTaM.
[Ipy HanmuuuM 3aJ0JKEHHOCTH YKa3bIBAIOTCS €€ CyMMa, HOMEpP U JaTa PacxoHOro
KaccoBOTO opJiepa, KOTOPhIM O(opmIIeHa BbIIaua JEHEKHBIX JOKYMEHTOB O] OTYET,
HAaMEHOBAHUE U KOJIMYECTBO JEHEXKHBIX JOKYMEHTOB, 3a KOTOPbIE HE OTUMUTAJICSH
yKa3aHHBbIA paboOTHUK. B ciydae OTCyTCTBUSI 3aI0JDKEHHOCTH 3a paOOTHUKOM Ha
3asBJICHUH TPOCTABISIETCS OTMETKAa «3aJO0JKEHHOCTh OTCYTCTBYET» C YyKa3aHUEM
JaThl U TIOJINKMCH TJIaBHOTO OyXxrajaTepa (IKOHOMUCTA).

3.5. PykoBoauTenb B T€UEHUE IBYX pabOuMX JIHEW paccMaTpUBAeT 3asiBJICHUE,
CTaBUT CBOIO ITOJIINACH U JaTy.

3.6. Beimaua moa OTYET ACHEKHBIX JOKYMEHTOB MPOWU3BOAUTCS IPHU YCIOBUU
IIOJTHOTO ITOTallleHUs 3a/I0JDKEHHOCTH MTOAOTYETHOIO JIMILA [0 PAHEE BBIAAHHBIM EMY
JNEHE)KHBIM JOKYMEHTaM.

4. HpeHCTaBHeHI/Ie OTYETHOCTH MOJOTYETHBIMHU JINIIAMHU
00 H3paACX0oa0BaAaHUHU JCHEKHBIX CPEACTB

4.1. O06 u3pacxo0BaHUH MOJYYCHHBIX CYMM MOJOTYETHOE JIUIIO MPECTABISIET
B OTHE] OyXralaTepCKOro y4yeTa aBaHCOBBIA OTYET C MPHUIIOKEHUEM JIOKYMEHTOB,
MOATBEPKIAOMINX ITPOU3BEICHHBIE pacXonbl. JIOKyMEHTBI, MPUIIOKECHHBIE K
ABAHCOBOMY OTYETY, HYMEPYIOTCS IOJOTYETHBIM JIMIIOM B MOPSAKE HX 3aIllUCU B
oT4eTe.

4.2. ABaHCOBBIM OTYET MO PAcX0JaM, CBSI3aHHBIM C MPUOOPETEHUEM TOBApOB,
paboT, yCclIyr, MpeCTaBIsIeTCss MOJAOTYETHBIM JIMIIOM B OTJE] OyXTaJITepCKOro yuyeTa
HE MO3/Hee TpeX pabouuX JHEH CO IHS UCTEUEHUSI CPOKA, HA KOTOPHIA ObUIH BbIAAHBI
JNICHE)KHBIE CPEICTBA.

4.3. ABaHCOBBIA OTYET MO KOMAaHIUPOBOYHBIM pPACXOJaM MPEICTABISIETCS
pabotHukoM B LleHTp He mo3gHee Tpex pabouyux AHEH CO JHS €ro BO3BPAICHUS U3
KOMAaHJAUPOBKHU.
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44, TKY H®PO JOHM mpoBeparoTcs NOPaBHWIBHOCTE OQOpMIIEHUS
MOJIy4YEHHOT'0 OT TMOJOTYETHOTO JIMI[a aBaHCOBOTO OTYETAa, HAJUYUE JOKYMEHTOB,
MOATBEPKAAIONIMX MPOU3BEACHHBIE PACXObl, OOOCHOBAHHOCTH PACXOIOBAHUS
CPEIICTB.

4.5. Bce mpunaraemMble K aBaHCOBOMY OTYETY JOKYMEHTHI JOJKHBI OBITH
opopMIICHBI B COOTBETCTBMM C TpeOOBAaHUSIMHU 3aKOHOJATeNnbCcTBa Poccuiickoit
deneparuu, ¢ 00s3aTeNbHBIM 3allOJHEHUEM BCeX Tpad, PEKBU3UTOB, HaIWYUEM
neyaTtel, nmoAanucen u T.1. [lepBuuHbIe YUeTHBIE TOKYMEHTHI, COCTABJICHHBIC HA MHBIX
SI3bIKAX, JOJIKHBI UMETh IMOCTPOYHBIN MEPEBOJT HA PYCCKUM SI3bIK.

4.6. TlpoBepeHHBI OTIEIOM OYXradTepPCKOTO Y4eTa aBaHCOBBIM OTYET
yTBEpKAAeTCs pykoBoauTesneM. l[locime 3TOro yTBEp >KIECHHBIM aBaHCOBBIM OTYET
IPUHUMAETCS K YUETY.

4.7. CyMmMa npeBbIIeHUs IPUHATHIX K YUETY PaCX0/I0B MOJOTUYETHOTO JIUIIA HaJT
paHee BBbIJIaHHBIM aBAaHCOM (CyMMa YTBEPXKJEHHOTO Mepepacxoa) NepeuncisieTCs: Ha
OaHKOBCKMU CUeT IMOJOTYETHOTO JHIA Ha CIEAyIIuid pabouuii JeHb 3a JHEM
YTBEPKACHUS PyKOBOJIUTEIIEM aBaHCOBOTO OTYETA.

4.8. OcTaToKk HEWCIOJIb30BAaHHOTO aBaHCA BHOCHUTCS MOJOTYETHBIM JIUIIOM Ha
JUIIEBON CYET YUpEeXKACHUS HE TMO3JHEE IBYX paboumMx JHEH, CICHYIONUX 3a JTTHEM
YTBEPKJEHUSI PYKOBOJIUTEIIEM aBaHCOBOTO OTUETA.

4.9. TlpoBepka aBaHCOBOTO OTYETa OTAECIOM OyXrajaTepckoro ydera u
YTBEPKJEHUE €r0 PYKOBOJIUTEIEM OCYLIECTBISIOTCS B T€UCHUE MATH pabOuuXx JHEH
CO JTHS MPEACTABIICHHUS.

4.10. B ciydae ecinu B yCTaHOBJICHHBI CPOK paOOTHMKOM HE TpEJCTaBiIeH
aBAaHCOBBIM OTYET B OTAEN OyXraJTepCKOro ydeTa WIM HE BHECEH OCTAaTOK
HEUCIIOJIb30BAaHHOTO aBaHCa Ha JIMIEBOW CYET, PYKOBOJUTEIh HUMEET IIPaBO
NPOU3BECTH YyJEpP)KAHHE CYMMBbI 3aJ0JKEHHOCTH 110 BBIJIAHHOMY aBaHCy W3
3apaboTHOM MIaThl pabOTHUKA ¢ COONIOZICHUEM TPeOOBaHUM, YCTAHOBJICHHBIX CT. CT.
137 u 138 Tpynororo koaekca Poccuiickoit @eneparuu (nanee — TK PD).

4.11. B ciuyyae yBombHeHHs pPaOOTHHKA, HMMEIOMIECTO 3aJ0JDKCHHOCTHh II0
MOJOTYETHHIM CYMMaM, NPHHUMAIOTCS HEOOXOAUMBIE MEPHl ISl  B3BICKAHUS
YKa3aHHBIX CyMM.

5. CocTaBiieHue, mpeacTaBjieHHe OTYETHOCTH
NMOJAO0TYETHBIMH JIUIAMH 00 U3PACX0J0BAHUHU JE€HEKHBIX JOKYMEHTOB

5.1. O0 wu3pacxoqOBaHHM [€HEKHBIX JIOKYMEHTOB MOJIOTYETHOE JIUIIO
coctaiisieT u nipeactasiser B [KY OO JIOHM aBaHCOBBIM OTUYET C MPUITOKEHUEM
JOKYMEHTOB, IMOJTBEPKAAIOIMINX UX UCITOJIb30BAHUE.

5.2. JIoKyMEeHTOM, MOATBEPKAAIOIIUM HCIOIb30BaHUE KOHBEPTOB C MapKaMHU
W MapoK, SIBISETCA PEECTp OTNPABIECHHOW KOPPECHOHICHIMU. B ciyyae nopuu
KOHBEPTOB UCIIOPYEHHBIE KOHBEPTHI TAKIKE MPUIATAIOTCS K ABAHCOBOMY OTYETY.

5.3. K aBaHcoBOoMy oTueTy Ha UcCIoiIb30BaHue TaaoHoB Ha I'CM npunaratorcs
nojaTBepxkaaromme 1o0kyMmeHTol A3C.
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5.4. Ilo mpoe3gHbiM OujeTamM Ha MpPOe€3[ B TOPOJCKOM IACCAKUPCKOM
TPAHCHIOPTE B KAUECTBE IMOJATBEPKAAIOIIUX JIOKYMEHTOB K aBAaHCOBOMY OTYETY
MIPUKJIAIBIBAIOTCS UCTIOIb30BAHHbIE MTPOE3THbIC OUIIETHI.

5.5. K aBaHCOBOMY OTY€Ty Ha HCIOJb30BaHUE TMPOE3AHBIX OWJIETOB Ha
OTNIeJIbHBIE BUJIBI TpaHCHOpTa (BO3AYIIHBIN, KEIC3HOJOPOXKHBIN) B KayecTBE
MOATBEPXKICHUS MIPUKJIAIBIBAIOTCS UCIIOJIb30BAHHbBIC aBUAIIMOHHBIC u
KEJIE3HOJOPOKHBIC OUIICTHI.

5.6. ABaHCOBBIN OTUET MpeAcTaBisgeTcs NMoaoT4eTHhIM JiuiioM B ['KY TIDO
JIOHM nHe no3aHee Tpex pabouux JHEHU CO JHS UCTECYCHUS CpOKa, HA KOTOPBIN ObUIH
BBIJIaHBI JICHE)KHBIC JIOKYMEHTHI.

5.7. TKY PO JOHM mnposepsieT npaBUIbHOCTh O)OPMIICHHUS], TOTYYEHHOT O
OT MOJIOTYETHOTO JIMIA aBAHCOBOT'O OTUETA, HATMYUE JOKYMEHTOB, TOATBEPKIAIOIIUX
UCIIOJIb30BAHUE JICHE)KHBIX JIOKYMEHTOB.

5.8. TIpoBepeHHBIN aBaHCOBBIM OTYET YTBEPKIAETCS PYKOBOIUTEIIEM, TOCIIE
Yero yTBEPKACHHBIN aBaHCOBBIM OTYET MMPUHUMAETCS K YUETY.

5.9. IlpoBepka aBaHCOBOrO OTYETa OYXTanTEpCKUM paOOTHUKOM U
YTBEPKACHUE €r0 PYKOBOJUTENIEM OCYIIECTBISIOTCS B T€UCHUE MATH pabouux JaHEH
CO JIHS TIPE/ICTaBJICHUS aBAHCOBOTO OTYETA B OYXTaITEPHIO.

5.10. Ocrarok HEUCHOJIb30BAHHBIX JCHEKHBIX JIOKYMEHTOB BHOCHUTCS
NOJOTYETHBIM JIMIIOM B KacCy YUYpEKAEHHUS IO MPUXOJHOMY KacCOBOMY OpIEpY C
HAANUCHIO «(hOHAOBBIN» HE TMO3JHEE IHS, CIEAYIONIETO 3a JHEM YTBEpPKIACHHS
PYKOBOJUTEJIEM aBaHCOBOTO OTYETA.

5.11. B cnyuae HempeacTaBi€HUs MOJOTUETHBIM JIMIIOM B YCTAHOBJIEHHBIN
CPOK  aBaHCOBOTO OTYe€Ta B  OyXTaJTepUi0 WM  HEBHECEHHS  OCTaTKa
HEHUCIIOJIb30BaHHBIX JEHEKHBIX TOKYMEHTOB B KACCy YUPEXKICHUS YUPEKICHUE UMEET
IpaBO MPOMU3BECTU YJEPKAaHUE CYMMbI 3aJ0JKEHHOCTU MO BBIAAHHBIM JI€HEKHBIM
JTOKyMEHTaM M3 3apaboTHOM Iu1aThl paOOTHHUKA C COOJIFOCHUEM TPeOOBAaHUN cTaTei
137 n 138 TK PO.

5.12. B cnyuyae yBoibHEHHsS pPAaOOTHUKA, HMMEIOMIETO 3aJI0JDKEHHOCTh IO
MOJIYYCHHBIM T10]T OTYET JIEHEKHBIM JJOKYMEHTaM, MPUHUMAIOTCS HEOOXOIUMBIE MEPHI
JUTS1 B3BICKAHUS YKa3aHHBIX CYMM.
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